Teacher Recommendation Request Form

To the RECOMMENDER:

1. For the common application, students will request your email address and add it to their online application.  Once they input your email address, you will receive an email from the common application with instructions on how to submit the recommendation letter online.  

2. For students applying to SUNY schools using the SUNY application, students can either mail the recommendation letter directly to EACH SUNY or submit ONE letter electronically.  If you wish to have the recommendation submitted electronically, then you must email ME a copy of the file so that I can upload it to their online application.  Only the guidance counselor can access this.  If you prefer electronic submission, then send me the word document as an attachment.  In the subject field type the students name and “SUNY recommendation letter.”  I prefer this electronic method of submission to mailing it out to the SUNY schools.   However, it is your choice.

To the STUDENT:

1. This form is NOT required for recommendation letters unless the teacher requires it.  Some teachers may prefer your resume to this form.  Ask them what they prefer.
	Teachers Name: 
	

	Students Name:
	

	Date Submitted to Teacher: (mm/dd/yyyy)
	________/________/____________

	Cumulative GPA (100 pt. scale)
	


School Activities:
	
	

	
	

	
	

	
	


Awards/Nominations/Honors:
	

	

	
	

	
	


Employment:
	
	

	
	

	
	


Volunteer work and number of hours:
	
	

	
	

	
	


Other information/special circumstances:

	

	

	

	

	








