TRANSCRIPT/RECOMMENDATION REQUEST FORM

ATTENTION: This form must accompany any transcript requests brought to the College Office.  For CUNY applications make sure you print out and submit to Mr. Giordano the “Document Return Receipt.”  For students using the COMMONAPP.ORG or the SUNY.edu application, you DO NOT need to request transcripts for those institutions.  I will send those transcripts electronically.  In order for this to take place you must add my name (James Giordano) and email address (tapcocounselor@gmail.com) under the “forms” section of the commonapp.  All students using the commonapp must either email me their resume and a short biography or complete the survey on my web site at www.admissionsandaid.com so that I can write your recommendation.
Students Name:__________________________Date: _________________________

For requests to SUNY schools list each school independently.  For requests to CUNY schools, simply write CUNY once.  Please be aware that the CUNY Processing Center may take up to three months to acknowledge receipt of your transcript.  For this reason, I recommend that you submit your CUNY transcript requests early.  To check the status of your application log in to your account.
COLLEGE OR SCHOLARSHIP NAME(S)


TYPE OF REQUEST
	
	 FORMCHECKBOX 
 Transcript


 FORMCHECKBOX 
 Mid-year report
 FORMCHECKBOX 
 Transcript for a scholarship.

 FORMCHECKBOX 
 Include Recommendation.



	
	 FORMCHECKBOX 
 Transcript


 FORMCHECKBOX 
 Mid-year report
 FORMCHECKBOX 
 Transcript for a scholarship.
 FORMCHECKBOX 
 Include Recommendation.



	
	 FORMCHECKBOX 
 Transcript


 FORMCHECKBOX 
 Mid-year report
 FORMCHECKBOX 
 Transcript for a scholarship.
 FORMCHECKBOX 
 Include Recommendation.



	
	 FORMCHECKBOX 
 Transcript


 FORMCHECKBOX 
 Mid-year report
 FORMCHECKBOX 
 Transcript for a scholarship.
 FORMCHECKBOX 
 Include Recommendation.



	
	 FORMCHECKBOX 
 Transcript


 FORMCHECKBOX 
 Mid-year report
 FORMCHECKBOX 
 Transcript for a scholarship.
 FORMCHECKBOX 
 Include Recommendation.



	
	 FORMCHECKBOX 
 Transcript


 FORMCHECKBOX 
 Mid-year report
 FORMCHECKBOX 
 Transcript for a scholarship.
 FORMCHECKBOX 
 Include Recommendation.




List additional schools on the reverse side of this form.
